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Common Report Form (CRF) Template



We hope the (insert name of funder) grant has been helpful for your organisation and the people who benefitted from the funding. We would be grateful if you can please complete the questions below so we can better understand the impact of our funding and learn from you. 

We believe reporting is important for our grant holders as it helps with reflection, taking a step back from the day-to-day, supports planning and helps make the case for future funding. It also gives you the opportunity to tell a story that needs to be heard about the value of your work and the difference it makes. Thank you for taking the time to complete this report form.

*Asterisk indicates the question must be answered.

1. Please tell us about how the funding from (insert name of funder) has helped your organisation and the people who benefitted from the funding. * 

If you would like to, please provide a case study or quotes which demonstrate the difference that has been made. We have provided an example of a case study template at the bottom of the form if you would like to use this. If you would prefer to attach a Word document summary as an attachment rather than completing the box below, that is absolutely fine.

Please ensure all individuals are described anonymously in the case study. Your case study may be used by (insert name of funder) in the following ways: on our website and social media feeds, in promotional materials and/or our Annual Report.

Between 0 - 500 words

	











2. Which of the following improvements have you seen for the people who have benefitted from the funding? * (please select the most relevant 1-2 options from the list below) FUNDER TO CREATE THEIR OWN CATEGORIES (EXAMPLES BELOW).

· Improved physical health
· Improved access to essential items
· Improved social connections
· Improved mental wellbeing
· Improved local environment
· Improved access to economic opportunities & economic independence
· Improved access to food 
· Helped to build a fairer, more equal community
· Helped to build a safer community
· Helped to build a stronger, more resilient community
· None of the above

3. If the funding benefitted your organisation, please tell us how? * (please select the most relevant 1-2 options from the list below) FUNDER TO CREATE THEIR OWN CATEGORIES (EXAMPLES BELOW) 

· Continued or improved the running of vital community activities and services
· Created new community activities and services
· Increased salary of a key worker
· Retained key worker 
· Paid for running costs such as energy
· Improved community buildings and spaces
· Increased the number of people able to use your space/activity
· Enabled response and support to local challenges/issues
· Not applicable

4. Did you spend your grant in the way you expected? *
· Yes
· No

5. If No, please tell us any changes to the original plan and how the money was spent.

Between 0 – 200 words

	









6. Please tell us how many people the funding directly benefitted. * 

Enter numerals, e.g. 1, 10, 100 and not words

	


  
7. If relevant, please tell us how many people the funding indirectly benefitted.  

Enter numerals, e.g. 1, 10, 100 and not words

	



Guidance for Qs 6. & 7: e.g. An organisation runs a parenting course though a grant. The course runs for 12 weeks and a group of 9 mums and dads attend each week. Across the families, there are 15 children. 

Those directly benefitting would be the parents who attended the course (9).

Those indirectly benefitting would be the children of the parents who attended the course, who would gain from the learning made by their parents on the course (15).

8. Was this what you expected? If not, can you tell us more.

Between 0 - 200 words
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9. Is there anything else you would like to tell us? e.g. learnings from the funded work, the budget, etc.

Between 0 - 300 words

	










10. Please upload any photos you would like to share with us. 

The image/s should show people who have benefitted from the funding. Please confirm that the individuals pictured in the images you have provided (or their parents or guardians if children and young people are included in the images) have given their consent for the images to be shared with (insert name of funder). The images may be used on our website and social media feeds, in promotional materials and/or our Annual Report.

11. We are always looking for ways to improve and to hear about your experience of working with us. How would you rate our overall grant giving process? * 

Please consider the entire grant process from finding out about our funding to receiving your funding payment and the reporting process. (1 being poor, 5 being excellent)

· 1
· 2
· 3
· 4
· 5

12. Following on from question 10, if you would like to give further feedback on any aspect of working with us, please let us know here. 

You might like to think about how you found out about our funding and the information provided by us, communicating with us, the application process and submitting your application, acknowledgement of application from us, providing further information to us, grant payment and how long all of these steps took.

This information will always be anonymised if shared outside of our organisation. 

Between 0 - 300 words.

	













OPTION FOR FUNDER TO PROVIDE YORKSHIRE FUNDERS’ CASE STUDY TEMPLATE OR THEIR OWN TEMPLATE AS AN ATTACHMENT OR WEB LINK FOR Q1.

Grant Report Case Study Template
People who have benefitted from funding

AIM TO KEEP TO KEEP TO ONE PAGE OR LESS

What was their starting point? What were they like when you first met them? (e.g. shy, lonely, low confidence, etc.). Have they shared any challenges with you? (e.g. family problems, bullying, financial etc.).

What do they enjoy most about coming to your organisation/your project?

How have they changed/improved? What positive difference has happened? (e.g. more confidence, more friends, debt reduction, better health, less lonely, can write a sentence, joins in with games etc.)

Has anyone else noticed these changes/commented? (e.g. family, school, etc). 

If yes, what have they said/noticed?
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